
Section 12 Working Procedures (updated June 4) 

 

1. If student is at immediate risk, the Teacher or Administrator will first try and reach a LABBB 

social worker first before taking action.  If a social worker is not available, the teacher or 

Administrator will move forward with filing a section 12.  

2.  Staff contacts a social worker about a possible section 12. 

3.  LABBB Nursing staff and Host building Nurse should be notified immediately. 

4. Program Director or designee will notify school Principal.  

5. The parent or guardian should be contacted by Program Director or Coordinator or designee. 

6.  If there is a campus police officer, they should be notified by Program Director or Coordinator or 

designee. 

7. The police and possibly an ambulance should be called by Program Director or Coordinator, especially 

if the student is violent. 

8. The social worker will consult with staff member involved with student regarding the student’s history 
and clinical presentation. 

9. The social worker will meet with the student if possible. If the student is violent, the social worker will 

observe the student if safe. 

10. The social worker decides if he/she feels a Section 12 is appropriate. Please note that while other 

staff, including counselors, teachers and administration are free to express their opinion, it is ultimately 

the social worker’s decision based on her clinical expertise. In addition, while a social worker’s primary 

goal is to work in compliance with parents and guardians, if a social worker feels a Section 12 is 

appropriate and necessary and the parents/guardians do not agree, it is ultimately the decision of the 

social worker that the Section 12 be completed.  

11.  The social worker or manager of the case will assess and determine if they will file a Section 12 is or 

if they will contact Advocates at 1-800-640-5432.  

12. If the social worker feels a Section 12 is appropriate, the social worker will obtain the needed 

information from staff and the student’s record. Program Director, Coordinator or designee will compile 

information, such as address, insurance information a give to social worker. 

13. Copies of the Section 12 should be given to both the police and ambulance. 

14. The student will be transported by ambulance to the hospital. If a parent or guardian has not arrived, 

staff should consider a LABBB staff member accompanying the student to the hospital. 

15. The social worker should call ahead to the medical facility to provide clinical information. 

 

 


